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DRAFT FOR INTERNAL COMMENT
ANNUAL LOG BOOK FOR THE LANDSCAPE ARCHITECTURAL PROFESSION

April 2011 Revision
As a candidate you will need to take responsibility for and assume ownership of your learning process and professional development.
The purpose of this log book is to:

· Demonstrate that as a candidate you have experience and exposure to the required core competencies prior to being eligible to sit the professional registration examinations.

· It outlines the continued development of the candidate over the two year period.

· Is to be submitted to the Registrar in November of each year.

The hours logged are to be realistic hours allocated by the candidate and signed off by the mentor. 

The hours logged are should be time spent on the actual tasks – e.g. effective time at the site meeting and not time spent travelling.

Exposure is where the candidates have been part of a process but not actually done the work themselves such as invoicing, appointment letters etc.

Candidates and mentors should be familiar with the other SACLAP documentation in preparation for the professional registration examinations. Typically the list on the download page of the website (www:saclap.org.za)

Year:


…………………………………..

Name of Candidate:
…………………………………..

Category:

…………………………………..

Mentor’s name:

…………………………………..

Mentor’s registration number:
…………………………………..
I ………………………………………………….., mentor of ………………………………………….. confirm that the information stated above is a true reflection of the exposure/experience gained by the candidate.

……………………………………….




………………………

Signature of Mentor






Date

……………………………………….




………………………

Signature of Candidate






Date
	
	 
	Exposure
	Experience
	Project name

	
	 
	Hours
	Hours
	

	1.0
Professional Practice
	
	
	

	1.1
	Project Management 

· co-ordinate of role players
· meetings and procedures
· co-ordination, integration and dissemination of project information
	
	
	

	
	Sub-total
	
	
	

	1.2
	Contract Management 

Relates specifically to landscape installation:

· programming
· phasing
· procurement strategy
· tender documents, delivery
· cost control
· quality control
· valuation and certification
· site inspections
· monitoring maintenance
· contract administration
	
	
	

	
	Sub-total
	
	
	

	1.3
	Professional Practice 

· letter of appointment
· client/landscape architect agreement
· knowledge of insurances and legal requirements
·  continued professional development (CPD) 
· arbitration
·  disciplinary processes
·  code of conduct
· role of voluntary associations
	
	
	

	
	Sub-total
	
	
	

	1.4
	Office Management 

· cash flow
· methods of payment
· disbursement charges
·  invoicing and payments
· resourcing and staff allocation
· marketing
	
	
	

	
	Sub-total
	
	
	

	1.5
	Office Administration 

· trade and technical literature filing

· project administration and filing

· fax, emails, printing

· word processing

· timesheets

· telephone communication skills
· bookkeeping and invoicing
	
	
	

	
	Sub-total
	
	
	

	1.6
	Ethics
	
	
	

	
	Sub-total
	
	
	

	1.7
	Occupational Health & Safety
	
	
	

	
	Sub-total
	
	
	

	
	TOTAL FOR PROFESSIONAL PRACTICE
	
	
	


	
	Exposure
	Experience
	Project name

	
	Hours
	Hours
	

	2.0
Landscape Architectural Process and Public Realm Design
	
	
	

	2.1
	Landscape Master Planning/Design Framework 

· Site survey
· site analysis
· site evaluation
· recommendations
· reports 
· design guidelines
	
	
	

	
	Sub-total
	
	
	

	2.2
	Landscape Design 

· Interpretation of brief
· collation of data
· services and integration of design information
· evaluation of data
· communication skills
· sketch design proposals
· presentation drawings

· motivational reports

· plan approval and local authority requirements, advise on other professional involvement
	
	
	

	
	Sub-total
	
	
	

	2.3
	Working drawings & Documentation associated with Landscape implementation

· hard and soft landscape detail construction drawings
· grading plans
· planting plans
· irrigation design inputs
· specifications,
· bills of quantities
	
	
	

	
	Sub-total
	
	
	

	2.4
	Cost Estimation of Landscape Installations

· cost estimation

· project budget confirmation

· quantification and measuring 

· material and labour rates
(evaluated in exam, portfolio & CV)
	
	
	

	
	Sub-total
	
	
	

	2.5
	Technical Skills associated with Landscape Architecture

· drafting, 
· presentation techniques,
· photography, 
· computer literacy 

(evaluated in portfolio)
	
	
	

	
	Sub-total
	
	
	

	2.6
	Research (evaluated in portfolio & CV)
	
	
	

	
	Sub-total
	
	
	

	
	TOTAL FOR LANDSCAPE ARCHITECTURAL PROCESS AND PUBLIC REALM DESIGN
	
	
	


	
	Exposure
	Experience
	Project name

	
	Hours
	Hours
	

	3.0
Environmental Planning Processes
	
	
	

	3.1
	Environmental Management 

· drafting of environmental management plans and compliance monitoring there against
· aspects such as multilateral agreements SA is participating in
	
	
	

	
	Sub-total
	
	
	

	3.2
	Environmental Planning 

· integrated environmental management
· application of sustainable design principles
	
	
	

	
	Sub-total
	
	
	

	3.3
	Impact Assessment 

· understanding the implications of the listed activities as set out in Environmental Legislation
	
	
	

	
	Sub-total
	
	
	

	3.4
	Rehabilitation 

· aspects of rehabilitation associated with the change in the landforms, appropriate soil preparation, erosion protection, planting, etc.
	
	
	

	
	Sub-total
	
	
	

	3.5
	Government Legislation, Regulations, Policies & Guidelines 

· pertains particularly to the Environmental related aspects at National, Provincial and Local level. e.g. biodiversity, protect areas, protected trees, alien vegetation.
	
	
	

	
	Sub-total
	
	
	

	3.6
	Landscape Character Analysis 

· This relates directly to the sense of place and how development could change the landscape.
	
	
	

	
	Sub-total
	
	
	

	3.7
	Green Buildings

· Relates specifically to the landscape architectural contribution to such projects.
	
	
	

	
	Sub-total
	
	
	

	3.8
	Research
	
	
	

	
	Sub-total
	
	
	

	
	TOTAL FOR ENVIRONMENTAL PLANNING PROCESSES
	
	
	


NOTE:

Core Competencies are based on the minimum requirements for professional registration. 
NQF refers to the Standards as set out by the South African Qualifications Authority (SAQA).
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